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Transfer Funds

] HH k)
1. Select ‘Transfers & Activity’ and then select Home @
] 1
Funds Transfer’. AN ACCOUNTS
EandeT mner Available: $225.27
Current-$312.27 &
Sonytens Commercial Checking #2607 : Commercial Checking **+2608
Available Balance $13.59 Available Balance $211.68

Reports Current Balance 51359 Current Balance $293.68
E-Documents

2. Select the ‘Multi-Account Transfers' tab.

Funds Transfer

N

Individual Transfers Multi-Account Transfers

3. Select ‘Transfer Funds’. T ——

Individual Transfers Multi-Account Transfers \
q_ Search Create Template Transfer Funds

4. Click the 'Use same Date for all fransfers’ check Origination Details
box to automatically set the same date for alll "Suf;'::ee e o
transfers being initiated.
Or leave the ‘Use same Date for all fransfers’ Meme -
. P ample Push Memo to All
check box unselected to individually set the date o
for each transfer.
Optional: Enter a memo and click ‘Push Memo
to All' to automatically push the same memo to
all fransfers listed.
5. Select the ‘From’' and ‘To’ Account for each oot e e
fro nsfer. Q Search by name or num Q Search by name or num s 0.00
6. Enter the Amount for each transaction. e [ [P —— :
Q Search by name or num Q Search by name or num $ 0.00

Questions2 Call our customer support.
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7. Review the information on the screen for
accuracy, and select Draft or Approve
depending on entfitlement.

Note: Funds transfers are processed in the order that
they appear on the screen.

Upload From File

Funds Transfer

Origination Details

Transfer Date Recurrence

[V Use same Date for all transfers

set schedule
10/16/2023
Memo
sample Push Memo to All

Transfers (3) 4, Find accounts in transfer

Creating a Template

From Account

Commerdial Checking
XO0K2E0T s1359

Commercial Checking
XXXHXX2608 521168

Commercial Checking
KOXXX2608 s21168

$600.00

3 wansfers

To Account

Commercial Checking
XRXXXX2608

Commercial Checking
WOXX2607

commercial Checking
00002607

Amount

$
$211.68

$13.50

$1359

100.00
200.00

300.00

cancel m

8. To create a fransfer template, select ‘Create
Template’.

9. Enter the ‘Template Name'’

10. Select the link below ‘Template Access Rights’ to
designate the users who should have access to
the template.

11. Select the ‘From’ and ‘To’ Account for each
tfransfer.

12. Enter the Amount for each transaction.

13. Review the information for accuracy. Then select
‘Save’.

Note: Funds transfers are processed in the order that
they appear on the screen.

Questions2 Call our customer support.

Funds Transfer

Individual Transfers

Multi-Account Transfers \
Create Template Transfer Funds

q_ Search

Template Properties

Template Name Template Access Rights

2 of 2 user roles selected
Sample

From Account To Account Amount
Commercial Checking Commercial Checking s 100.00
HGXRR2607 51359 | | xo0002608 521168
Commercial Checking Commercial Checking s SR
3000002608 521168 | | woooo2607 $1350
Commercial Checking Commercial Checking < .
XH002607 $1359 | | xooo0o2608 21168

+ Add another transfer

$600.00

3 ransfers

== E
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