Recipient Upload from Baich

VERITEX

COMMUNITY BANK

1. Select the ‘Payments Hub' menu and then select
‘Payments’. e

Transfers & Activity N ACCOUNTS

Home @

Payments Hub: N Available: $225.27 ®
Current: $225.27 @
P: it H
s Commercial Checking **2607 3 Commercial Checking *+2608
Available Balance $13.59 Available Balance $211.68
Refipieats CurrencBalance $1359 Current Balance 2168

ACH Pass-Thru

Payments

2. Select ‘New Payment’ and then select the desired
Payment Type. o

AcH Wire + Create Template
ACH Batch Domestic Wire
2|
ACH Collection International Wire
ACH Payment 1Date Last Paid Amount Actions
ACH Receipt
T Payroll

~a

Upload From File

ACH Batch crenz=ee

3. Select “Upload From File'.

A f . . File Mapping Management X
4. Select the ‘Save Recipients’ option in the dropdown

menu for the mapping you would like to use. B

2Resuls
Mapping Inscruction Name Mapping Type
NACHA System Standard

s-Columncsv Syscem standard :

Questions2 Call our customer support.
Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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Recipient Upload from Batch

VERITEX

COMMUNITY BANK

5. Select the ‘Import File’ box to browse and select the Payment Fram Fle
file to be uploaded on the computer.

ACH BATCH UPLOAD GUIDELINES

* Youcanimport d amounts from a 5-column Comma Separated Values (C5v) fite to add recipients and amounts to a new ACH

Batd

ving columns: Recipient name, ROUTINg transit nuMmber, ACCOUNT nUMber, ACCOLNT type, & Amount

6. Select 'Save Recipients’ to automatically add the
recipients info the master recipient list. A confirmation .
will pop up on the screen once the file has been
uploaded successfully.

U will be promps select s Pay FromiPay 1o accont, select a SUbsidiary (where applicable), and

ecipients and amounts
s

Import File *

~Please Select A File To Import-

*- indicates required field

Some Items Need Your Attention X

NOTE: A Conﬂrmoﬁon screen WI” Clppeor When The f”e The uploaded file contains 2 transactions and 2 recipients
import and all necessary information has been successfully g
completed.

~

File not valid

NOTE: If there is a problem with the file being imported, an /_’E
overlay message will appear on the screen with a -

nofification.

This file has errors. Correct the errors and upload the file again.

Close

Questionse Call our customer support.
Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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