Wire Upload

VERITEX
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NOTE: Wire Upload allows you to
upload a formatted CSV file to the
online banking system instead of
inputting the wire information

manually.
My Accounts H =
1. Select the ‘Payments Hub' menu o ome =
and then select ‘Payments’. Transfers & Aty ACCOUNTS
Payments Hub Available: $225.27 @
Current: $22527 @
e Commercial Checking **2607 : Commercial Checking **2608
— #vailable Balance $13.59 Avallable Balance $211.68
D Current Balance $13.59 Current Balance 3211.68
ACH Pass-Thru
2. Select ‘New Payment’ and then Payments
‘Domestic Wire'.
& search
ACH Witk - Create Template
ACH Batch Domestic Wire
Y ACH Collection international Wire
ACH Payment 1 Date Last Paid Amaunt Actions
| ACHReceipt
1 Payroll
' oy e .
3. Select the ‘Upload from File' link in [ 50 Hestic Wire e e
the top right corner.
File Mapping Management X

4. Select the ‘Use’ option to upload a
CSV formatted file.

SAVED FILE MAPPINGS

New Mapping A search

1 Result

NOTE: Upon clicking the ‘Use’ option,
the browse box will open. Select the , [+]
file to upload from your computer and /'

click ‘Open’.

Questions2 Call our customer support.
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5. Indicate the Process Date for the
wires.

a. If all wires need to be
processed on the same
day, check the ‘Use same
Date for all wires’ box and
click on the calendar below
to specify the desired
Process Date.

b. If the wires need to be
processed on varied days,
leave the ‘Use same Date
for all wires’ box unchecked
and indicate the Process
Date for each wire
individually.

NOTE: The fields for each wire will be
populated in accordance with the
data included in the CSV file being
imported.

Review all information on the
screen for accuracy and select
‘Approve’ or ‘Draft’ in
accordance with user
entitlements.

Questions2 Call our customer support.
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Domestic Wire chenzeTyee

Origination Details

From Subsidiary
IQ' Use same Subsidiary for all wires
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Process Date
/| Use same Date for all wires
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Wires (2)
+ Add muitiple recipients

Recipient/Account
CoryTest
[

Chacking 7200
Account

Commercial Checking:
w2607

Purpase OF Wire =

Sample

OPTICNAL WIRE INFORMATION

Recipient/Account

Display Name or Wire Name:
Checking
Account

Commercial Checking
oo 2607

Purpose Of Wire =

$4.68

2iwires

i

123456789

§1359

123456789 |

§1350

Upload From File

Account
[ ] Use same Account for all wires

Recurrence

Setschedule

4 Find recipients in payment

Amount
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Amount
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