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E-Documents 

E-Documents  
1. Select the E-Documents link under the 

‘Transfers & Activity’ menu. 

 

 

 

 

 

 

 

 

2. If this is your first time opening ‘E-
Documents’ then you will be prompted to 
read and agree to the Veritex 
Community Bank Electronic Disclosure 
Agreement. 
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3. A new window will open that will contain 
a recent statement from one of your 
accounts. You can navigate this 
document by using the navigation 
controls at the top to change pages, fill 
the screen, fill the page, zoom-in, zoom-
out, download, or  print a document. 
 
Additionally, there are several options 
available at the top of the screen: 
 

o  – This will bring 
up a copy of the Veritex 
Community Bank Electronic 
Disclosure Agreement. 

 
 

o  –This is where you 
can control how you receive 
your statements. You can 
choose Print, Email, or Print & 
Email. Please note that in this 
context, Email means 
electronic statements and 
notices.  

 
 

o  – This will take you back 
to Online Banking. 

 
 
 

4. There is a Menu located in the upper 
right-hand corner of the screen that 
contains several options. 
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 Accounts – This is where you can see 
all accounts that are eligible for E-
Documents as well as each statement 
and/or notice that is archived for the 
account. 

 
 
 
 
 
 
 
 
 Check Search – This will allow you to 

search for a check by date posted, 
amount, or serial number. 

 
 
 
 
 
 
 
 
 
 
 

 Search – This will allow you to search 
the E-Documents by keyword. Enter 
what you are looking for, such as an 
amount, and then select which 
account you would like to search. This 
will highlight any instance of text that is 
matches your search criteria. 
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E-Documents - Mobile View 
 

1. Select the E-Documents link under the 

 ‘Transfers & Activity’ menu. 

 

 

 

 

 

 

 

 

2. If this is your first time opening  

‘E-Documents’ then you will be prompted 

to read and agree to the Veritex  

Community Bank Electronic Disclosure  

Agreement.  
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3. The most recent statement will populate  

on the screen for the first account. 
 

There are several options available on the 
screen. 
 
 

o  – This will allow you to zoom-in 
and zoom-out. 

 

o  – This will indicate 
what page of the statement/notice 
is displayed on the screen. 
 

o  – This will allow you to 
navigate through the pages of 
the current statement/notice. 

 

o  – This will open a window 
That will allow you to choose the 
account and month for the 
statement/notice you need. 
 
 
 
 

o  – This is where you can see all 
accounts that are eligible for E-Documents 
as well as each statement and/or notice 
that is archived for the account. 
 

o  – This will allow you to select 
the month for the desired statement and/or 
notice and the statement/notice will display 
on screen. 
 

o  – This will allow you to down- 
load the selected statement and/or notice 
in PDF version. 
 

o  – This will allow you to view the E-Documents disclosure.  
 

o  – This will allow you to download statements and/or notices without check images. 
 

o  – This will take you back to Online Banking.  
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E-Documents – Batch Print 
 

1.  Select the E-Documents link under the  

 ‘Transfers & Activity’ menu. 

 

 

 

 

 

 

 

 

2. If this is your first time opening  

‘E-Documents’ then you will be prompted 

to read and agree to the Veritex  

Community Bank Electronic Disclosure  

Agreement.  
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3. Click the  option on the top right of the 
screen. You will be presented with the following: 
Select Batch Print. 
 
 
 
 
 
 
 

4. The PDF Wizard menu will launch.  
o Click Create PDF Request option on  

the bottom right.  
 
 
 
 
 
 
 
 

o Select the format in which you would  
like to download your files. Options are: 
 Combined PDF containing all  

documents, or 
 Individual PDF’s in a ZIP file 
Click Next. 
 
 
 

o Select the method you would like to  
use to choose your documents.  
Click Next. 
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o Select the date range and accounts to 

 include in your download selection.  
 

o You will be notified via email when your  
download is ready. Verify your email at  
the bottom of the menu. Click Next. 

 
 
 
 
 
 

o Click Finished 
 
 
 
 
 
 
 
 
 

o When you receive your email, return to  
the Batch Print menu. You will see the  
download link for your requested file(s).  
Click the link, and the files will be  
downloaded. 

 


