Recipient Management

! VERITEX

COMMUNITY BANK

NOTE: A ‘Recipient’ is an individual or
company which is either debited or credited
via ACH or Wire.

Domestic Recipients
1. Select the ‘Recipients’ option under the
‘Payments Hub' menu.

Recipients /

o e

Display Name Email Address Number of Accounts Actions

2. Click on ‘Add Recipient’ on the right side
of the screen.

ACH Only No Ben Address 1

3. 'Display Name' is used for
sorting/referencing the recipient in the
‘Recipients’ menu.

Add Sample Display

Display Name * Email Address *

E Send email notifications for template
Sample Display sample@abc.com payments

4. 'E-mail address’ is the recipient’s e-mail
address.

NOTE: ‘Send e-mail notifications’ option
generates an e-mail o the recipient at the
fime the ACH or Wire fransaction is
processed by Veritex Community Bank.

5. 'Payment Types' designates which o RS
transaction type(s) the account is eligible Bl
a. ‘ACH Only’ will display only fields v
corresponding with ACH. - i
i. Enter the recipient’s D e s ‘
account type and account x
number.

Questions2 Call our customer support.
Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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Management

NOTE: The Financial Institution (FI) lookup tool
can be used to dynamically search for a
domestic bank or credit union by either
name or routing number.

Select the ‘Refined Search’ option to search
for a specific branch location of the
domestic bank or credit union based upon
city and state.

The ACH Routing Number will populate
accordingly.

b. ‘Wire Only’ will display only fields
corresponding with Wires. Enter
the recipient’s account number.

NOTE: The Financial Institution (FI) lookup tool
can be used to dynamically search for a
domestic bank or credit union by either
name or routing number.

The Wire Routing Number and Beneficiary
Institution address will populate accordingly.

Questions? Call our customer support.

Recipient

Financial Institution (Fi) Refined Search

4 Sazrch by name orrounng £

.

Financial Insticution (F1} Refined Search  ACH Routing Mumber

"L Verisx -

VERITEX COMMUNITY BANK

B2L4 Westcnaster Br Ste 100 Daps TX TR238

Country *
WAre ASH Numier 13024164
ACH ABA NUEH 113024168 H

Financial Institution Refined Search

Mame or Routing Number ity State

Veriten Datlaz Select Swate RV

Display Name Address Wire ABA Number ACH ABA Number

4029 Nw Plowy

WERITEX COMMUNITY BANK Dallas, T¥ 75235

1130241684 113024764

6116 N Central Expy, Ste 100 " . .
VERTTEX COMMUNITY BANK Db T¥ 70T 113024164 113024164

2107 Abrams Rd
? 1 4 1 1
VERITEX COMMUNITY BANK Dalss THTE2IL 113024164 13024164

VERITEX COMMUNITY BANK 17250 Pregtan Rd; Ste. 100 113024164 113024184
Dallas, TX 75252

B214 Westchester Dr Ste 100 =
VERITEX COMMLUNITY BANK Dllas, T 75225 113024164 113024764

Account Payment Type Financial Ingtitution (R) Routing Numbar
Account - New ACH and Wirs Y
Payment Type Beneficiary Type
Wire Only ~ Demestic v
Account ® Financial Institution (F1) Refined Search
12345 o\ ‘Saarch by mame of routing &

Beneficiary Institution =

Display Name * Country * F1L ABA Number *
VERITEX COMMUNITY BANK Usited Sestes 113024164
Acdress 1 * Adaress2 City *
8214 Westchestsr Df 52100 Daltaz
State * Postal Code *
| eras o e

Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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Management

c. '‘ACH and Wire' will display only
fields corresponding with both
ACH and Wires. Complete the
fields for both ACH and Wires in
accordance with steps ?2a and %b.

NOTE: The Financial Institution (Fl) lookup tool
can be used to dynamically search for a
domestic bank or credit union by either
name or routing number.

The ACH and Wire Routing Number and
Beneficiary Institution address will populate
accordingly.

10.

1.

‘Wire Recipient Name' is the name to be
inserted info the Fed Wire file.

‘ACH Recipient Name' is the name to be
inserted into the batch header record in
the NACHA file.

‘ACH ID" is a known company identifier
associated with the recipient. This is an
opftional field.

‘E-mail address’ is the recipient’s e-mail
address.

Address fields on the bottom half of the

screen correspond with the recipient’s
address.

Click ‘Save Recipient’ to complete the
setup.

Questionse Call our customer support.

Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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Account Paymant Type Financial Insticution (F)

Account - New

Payment Type
ACH and Wire
Account Type *

Checking

Beneficiary Institution =
Display Name *

VERTTEX COMMUNITY BANK
Addrass 1=

8214 Westchester DrSte 100

State

Recipient Details
Wirs Recipient Nams
joeSample
Cauntry
United States
Gty *

Dallas

Templates (0)

Financial Institution (FI} Refire

ACH and Wire

Beneficiary Type

Account *

12345

d Search  ACH Routing Number *

113024164

Recipient

Fl ABA Numper *

113024164
City *

Dallas

ACH ID

Adaress 2

P

=



Recipient

Management
International Recipients fem o it
Payment Type Beneficiary Type International Account Type
1. Select the ‘Wire Only' option next to e b | R O -
‘Payment Type - Sccoune AN anS ST
2. Select the ‘International’ option under
‘Beneﬁciory Type’ . Account - New ACH and Wire A
Payment Type Beneficiary Type International Account Type
Wire Only h International W Account and SWIFT/BIC W
Account * 18AN
Account and SWVIFT/RBIC
3. Select the desired International Account = e

Type.

4. Complete the required fields designated
with an asterisk.

NOTE: The fields on the screen will depend on
the International Account Type selected in
the previous step.

Questions? Call our customer support.
Phone: 833-VERITEX (833-837-4839) or 469-443-9912 (Treasury Support: 972-349-6195)
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